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Safe Working Procedure: TAT – SWP 014 v1  Risk Asse ssment Ref: TAT - RA 
Lifting and Placing Stanchions and stanchion bases 
 

Revision Date Reviewed By Authorised By 

A 31/01/2014 R McKeen P FitzPatrick 

Last Review Date  02/01/2017   

Next Review Date  04/01/2018 Change Details Updated with blue pictures  
Task  Lifting and Placing Stanchions and Stanchion bases 

Scope 

·  Lifting and carrying stanchions from storage contai ner to 
trailer 

·  Lifting stanchion bases from ground onto trailer 
·  Placing stanchions into stanchion base sockets 

Tools & Equipment Required o See TAT – SWP 001 
 

Persons Involved  Driver /On Site Shunters /Corby Office staff  
Supervisor for the Task  Contract Manager  
Hazards  
 
 
 

Trips, Slips, Falls from height, Manual handling , 
Trapping  

REPORTING PROCEDURE 
Whilst carrying out the task as instructed within t his Safe Working Procedure, if one or more of the 
controlled steps cannot be undertaken, the followin g instruction must be followed: -  

1. STOP the task  
2. If possible without further risk, make the area safe                                                                                        
3. Report to your team leader or section manager im mediately for guidance 

 
Only trained and authorised personnel can carry out  these tasks. 
 

 
Personal Protect ive Equipment  

 

 
 
 

 
The above Personal Protection Equipment should be w orn prior to entering the loading site 
 
 

General Safety  
 
It is the duty of all employees to comply with the following Safe Working Procedure designed to 
provide a code of good practice and conduct with th e objective of preventing accidents or harm. 
At all times employees must work in a safe manner b oth to prevent personal injury to themselves 
or others. 
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Pre start Safety Check  
 

Before lifting stanchions or stanchion bases you sh ould consider the 
following points, to identify:- 

·  If you have sufficient space in which to work 
·  If the area you will be looking in is free from sli p and trip hazards 
·  If there are any pedestrians moving around in the a rea you will be 

operating 
·  If there are any vehicles moving around in the area  you will be 

operating 
·  That you are wearing minimum Personal Protection Eq uipment 

(Helmet; high visibility vest; safety shoes; gloves  and safety glasses 
where necessary) 

·  If the weather will allow the operation to be perfo rmed safely 
·  If there is sufficient lighting to perform tasks sa fely 
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Lifting Stanchion bases and stanchions and placing on trailer  
 

·  Ensure trailer is positioned as close as possible to storage area to avoid 
excessive carrying distances. – Fig. 1  

 

 

 

 

 

·  Check trailer bed is clear from loose equipment and trip hazards - Fig. 2 
 
 
 
 
 
 
 
 

·  Open right hand side rear door and secure with door retainer. – Fig 3 
 
 

 

 

·  Lower down, bending at the knees and keeping your back straight. With 
gloves on, together with a colleague, both lift the stanchion base together, 
one at either end to ensure even weight distribution. -  Fig. 4  

·  Do not try to lift on own – the stanchion base weig hs around 80Kg, this 
must be a two man lift.  

 
 
 

·  Walking slowly, carry stanchion base to back of trailer and place onto bed of 
trailer through rear door opening, both people pushing stanchion base into 
the trailer. – Fig. 5 

 
·  Repeat with 2nd stanchion base (or as many as needed) 

 
 
 
 

·  Lift stanchion by holding one end and lifting up.  Then with other hand, lift 
stanchion from other end. -  Fig. 6 

 
 
 
 
 
 

 

 
 

 
 

 

 

 

 
 
 
 

Fig. 2 

Fig. 3 

Fig. 1 

Fig. 4 

Fig. 5 

Fig. 6 
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·  Carry stanchion to back of trailer and place into the back of the trailer 

through back door opening onto trailer bed. -  Fig. 7 
 

·  Repeat with further stanchions (as many as needed) 
 
 
 
 
 
 
 

·  Ensuring helmet and chin strap are worn, access back of trailer by using 
trailer steps and 3 points of contact. – Fig. 8  

 
 
 
 
 
 
 

·  Again, lowering down, bending at the knees and keeping your back straight, 
with gloves on, together with a colleague, both lift the stanchion base 
together, one at either end to ensure even weight distribution.  Carry both 
stanchion bases and place into position on trailer bed. Ensure first stanchion 
base is placed at the front of the trailer to avoid trip hazards – Fig. 9 & 10  

·  Repeat with further stanchion bases (as many as needed) 
 
 
 
 
 
 
 
 
 
 
 

·  Using two hands, lift each stanchion and carry to stanchion bases and slot 
into stanchion base pocket. – Fig. 11 & 12 

·  Repeat with further stanchions (as many as needed) 
 
 
 
 
 
 
 
 
 

·  Exit trailer via trailer steps, ensuring 3 points of contact. 
 

 
 
 

 
 

 
 

 

 

 
 

 
 
 
 

Fig. 7 

Fig. 8 

Fig. 9 

Fig. 10 

Fig. 11 

Fig. 12 

Fig. 13 
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·  Open curtains both sides - Fig. 13  
 
 
 
 
 
 
 
 

·  Secure stanchion bases to trailer using securing strap attached to base. – 
Fig. 14 & 15  

 
 

 

 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Fig. 8 

Fig.  11 

Fig. 14 

Fig. 15 

Fig. 13 


